Organisation and Function

S.No item

1 Organisation and Function

Disclosure Details

1.1 Particulars of Organization, Function and Duties

1.1.1 Name and Address of the Organisation National Zoological Park, Mathura
Road, Near Sunder Nagar, New Delhi — 110003

1.1.2 Head of the Organization

1.1.3 Vision, Mission and
Key Objectives

Website

http://www.nzpnewdelhi.gov.in

Ms. Akanksha Mahajan, IFS, Director

Email: nzpnewdelhi@gmail.com, nzpzoo-

cza@nic.in

Telephone No

+91 11 24358500, +91 11 24359825
Fax: +91 11 24352408

Date of Joining National Zoological Park: 17-
11-2022

Vision

In twenty-year, time of Master Plan period the visitor
experience will be far more rewarding and enriching than
it is today. Quality of animal care exhibits, conservation
education and sustainable management practices will take
the zoo to the next level. The ‘National Zoological Park’
(NZP) will truly be the Nation’s Zoo in terms of state of art
facilities and management practices. It will be role model
in the country for other zoos to seek guidance and
inspiration.

NZP shall also endeavour to breed endangered species
through organized breeding programs for the purpose of

display, exchange and rehabilitation in wild. NZP will be a


http://www.nzpnewdelhi.gov.in/
mailto:nzpnewdelhi@gmail.com
mailto:nzpzoo-cza@nic.in
mailto:nzpzoo-cza@nic.in

1.1.4 Functions and Duties

1.1.5 Organization Chart

1.1.6 Any other details- the
genesis, Inception,
formation off the
department and the HoDs
from
time to time as well as the
committees/commission
consulted from time to
time have been Dealt

top of the mind educational and recreational facility in the

region.
Mission

(a) To generate awareness and compassion in the
society towards wildlife and to garner their
support for the national conservation effort.

(b) To play an effective role in reducing man animal

conflicts in urban landscape.

(c) To play an effective role in species preservation.
Objectives

Objective of the park was to provide a healthy and
inexpensive recreation to people of Delhi and its
neighbouring areas. It was further realized that,
conservation education and research on Wild animals can

best be imparted through the zoo.

To maintain the scientific data regarding animal
management.

Please look below

The National Zoological Park, New Delhi is one of the
premier zoos of the country. It is popular destinations in
the Delhi - NCR discharging its responsibility to help
people appreciate, understand nature and wildlife better.
The Park was formally inaugurated on 1st November, 1959
by Shri Punjab Rao Deshmukh, Hon'ble Minister,
Government of India. This Park was initially known as
Delhi Zoo. In the year 1982 it was given the status of the
National Zoological Park with the idea of it being the

model zoo of the country.



1.2

1.2.1

1.2.2

1.2.3

1.2.4

1.2.5

1.3

1.3.1

1.3.2

1.3.3

1.3.4

1.3.5

1.4

1.4.1

1.4.2

1.4.3

1.4.4

1.4.5

Power and Duties of its
Officers and Employees

Powers and Duties of

officers (Administrative,
Financial and Judicial)

Power and Duties of other
Employees

Rules/orders under which
powers and duty are
derived and

Exercised

Work allocation

Please look below

Director, NZP is Head of Institution. There is
a Joint Director, Veterinary Officer,
Administrative officer and Curator (E) to look
after their respective field.

NZP contains 10 sections and there are
employees in all respective sections to look
after the work

As per Govt. Rules

As per Govt. Rules

As per duty assigned by HoD

Procedure followed in decision-making process

Process of decision making
identify key decision-
making points

Final decision-making
authority

Related provisions, acts,
rules etc.

Time limit for taking
decisions, if any

Channel of Supervision
and Accountability

As per the approved Master Plan of NZP

Director

As per rules

Nil

Director, HoD, JD. Admin officer, Curator (E),
all section supervisors, staff posted in all
sections

Norms for Discharge of Functions

Nature of
functions/Service offered

Norms/standards for
functions/Service delivery

Process by which these
services can be accessed

Time-limit for achieving
the targets

Process of redress of
grievances

Management of Animals

As per Rules

As per Rules

Depends upon the works

By the Approval of HoD



1.5

1.5.1

1.5.2

1.5.3

1.5.4

1.6
1.6.1

1.6.2

1.7

1.7.1

1.7.2

1.7.3

1.7.4
1.7.5

1.7.6

1.7.7

1.7.8

1.8

1.8.1

Rules, regulations, Instructions Manual and Records for Discharging
Functions

Title and nature of the Manual
record/manual/instruction

List of Rules, regulations, As per Govt. Rules
Instructions manual and

Records.

Acts/Rules manuals Etc. As per Govt. Rules
Transfer Policy and By Director

transfer orders
Categories of Documents held by the Authority under its Control
Categories of Documents NA

Custodian of NZP
Documents/Categories

Boards, Councils, Committees and other Bodies constituted as Part of
the Public

Name of Boards, Councils, Zoo Advisory Committee
Committee Etc.

Composition Chaired by ADG(PT) MoEF&CC
Dates from which 18.10.2022

constituted

Term/ Tenure Three years

Powers and Functions To implement the policy matters
Whether their meetings NIL

are open to the public?

Whether the minutes of NIL

the meetings are open to

the public?

Place where the minutes if NIL

open to the public are

available?

Directory of Officers and Please click here to view the Directory of
Employees Officers and Employees

Name and designation Click on the link



1.8.2 Telephone, fax and Email Click on the link

1.9 Monthly remuneration received by Officers and Employees including
system of Compensation

1.9.1 List of employees with Click on the Link
Gross monthly
remuneration
1.9.2 System of Compensations As per Rules
as provided in its
Regulations
1.10 Name, Designation and other particulars of Public information Officers
1.10.1 Name and Designation of Dr. Manoj Kumar, Curator (E), PIO, Ms.
the Central public Akanksha Mahajan, Director, Appellate
information Officer (PIO), Authority
Assistant public
information Officer (APIO)
and Appellate Authority
1.10.2 Address ,telephone PIO, Appellate Auhtority, Director, National
numbers and email of each Zoological Park, New Delhi — 110003,
designated official 01124359825
Nzpzoo-cza@nic.in
1.11 No. of employees against whom disciplinary Action has been
proposed/taken
1.11.1 No. of employees against 10 Nos pending

whom disciplinary action
have been (i) Pending for
minor penalty or major

penalty proceedings

1.11.2 (ii) finalised for minor NIL

penalty or major penalty
proceedings

1.12 Programmes to Advances Understanding of RTI [Section 26)

1.12.1 Educational programmes Throughout the year NZP organized various
activities for Wildlife Conservation to the
school students and visitors

1.12.2 Efforts to encourages The NZP coordinate with various schools for

public authority to participation in the programme
participate in these
programmes

1.12.3 Training of CPIO/APIO Previous CPIO attended training time to time
organized by Govt. of India

1.12.4 Update & publish NIL

guidelines on RTI by the
Public Authorities

concerned


mailto:Nzpzoo-cza@nic.in

1.13 Transfer Policy and Transfer Order {Fno. 1/6/2011- IR dt. 15.4.2013]

1.13.1 Transfer Policy and NIL
Transfer Orders [F no.
1/6/2011- IR dt. 15.4.2013]
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l. Directar: 1. To work as the Head of the Deparftment w:.th
overall administrative and financial management centrol and
planning, désigning and execution of of various zoo mandgement
Programmes.,

2. To take action for pervasive develcpment and
progress of the Zoological park,

3. To Co-ardinate and participate on the national and
international zoos deliberation for anim@l exchénge, reintroductiocn
of the species and technical persuits concerning wildlife
conservaticn,

4., To arganise/conduct Zoo Advisory and Technical g
Committee meetings, symposia, seminars trainings on wildlife
Management particularly on the aspect of breeding, health care
and education.

5. To farmulate varicus proposals far civil and other
works of the zoo development and gyiving administrative apgroval/
a finrancial sanction,

— 6. To promote educational programmes in wildlife
2 and €nvironment conservation.

7. TomaintAin 1a8w and arder in the gzoco.

2. Joint Birector: 1. To supervise and guide the junior staff
of animal meénagement &nd veterinary sections for upkeeping of
wild fauna.

1 2. To plan and design ccnstruction and modification
of enclosures, cages, and other infrastructures required in oarder
to meet the physiological and biological needs of the animal
species and their scientific display.

3. To take actions far planning and under taking ER®
prospective breeding of zco collections,

4. Do deal with all the caorespondence pertaining
to animal, exchange and ensure for safe transpartdtion of the
gnimals far the purpose.

< PSS \V"\—mh«..r'mw‘t%j
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. To ensure proper maintenance of livestock and ;™ w-. _
othee _1nven ories and timely submission of progress I‘epC‘ItS. o

-'fi‘-_.a.h.__. Ry _ﬂg—\,—/

studies on‘Tthe nutritional and breeding aspects of importgnt
indegenous species.

v
é Tc plan and conduct basic and applied research b

; To help in org&nising various wildlife eaucatlonéi
: programmes 6f£f the zoo.

P Py ofron ponk AES[Frs
) e éy 7LZo< J&MM .




Veter inary Officer: 1. To plan &nd establish adeguate vet.

QfaClllt’es in the zco hospital ard prepare and submit the /KE’J
eteils of MIPCHLAr Y rEGRiRaRsSIE YCTHGARG Y /b?,y,
Ceeas ;¢:}¢;

c\:. 2. To study specific causes of morbidity &nd
nortility and accardingly formulate @nd adopt medsures to
prevent disea@se among zoo collections.

~ 3. To undertake the operation of chemical immcbili-
satzon of animals a&s and when required &nd to hi@ndle surgical

(g Obstetrical problems,
4., To check in routine the animél diet afticles &nd
inking water guality.

ammes on health monitecring, disease diagnosis, chemical

r// 5. To conduct practical arientations &nd training
09'
€ and restraint techniques.

€. To conduct basic and applied research in the
field of-wildlife health m@ma@gement.

g, To supervise the junior steff and méintain their
Nedsual and RH leave accounts,

4, &dministrative Cfficer: 1., To look after ministrial and
administration wark ané g¢give timely decision, noting and
drafting on the policy matters.

2. To prepare draft of dem@nds far grants of the zoo
and to have overall administfative control of expenditure sancticn
under] different heads.

3. To work as @ Drawing and Disbursing Officer for
salaries, wages,travels, materials and supplies expenses,
advances and other contigendies. T

\1 4., To handle and process all the recruitment,
disciplinary and otheg cases of class 2,8,4 employees and to

ensuyre that DPC,JCGi/office council and other meetings ccncern

employees welfare should take place as per Govt. rules.

5. To supervise all work of subordin: tes and motivate
them to get the best gexmw out of them,

€. To arrange various meetings &nd programmes tc be
concducted in the zoc,
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Se Ashistant Veterirérv :0fficer:; 1. Tovisit at lest twice the
displayed arcas tc check up hedlth problems of animdls and

dispense necessaey medication.
. 2. To treat sick @animals in the zoo hospital as well
2% in the field and cojduct patholcgical and micro-biological

examingétions for specific diagnosis of etiology of the condition.
3. To conduct post mortem examindticn, and to collect
specimens far labaratary investigation.

4., To maintain records pertaining to medical histary
of animals and disease investigations.

5. 7To procure medicines, vaccines, redgents and

chemicals etc.
6. To look after the wark of vety. officer in his

absence.

€., curator (Education): 1. Conceptual planning, development and

execution of interpretive educaticnal prcegrammes to increase

} understanding of wildlife and the need¢ for their conservation to
enable schocol and colleges to use the zoo as an educational

} resource that will supplement their study curricula,.

¥y

2, To plan and design standercized signage system
giving complete specific description of thex an exhibit.

3., To corganise varicus wildlife tra2ining, seminars,
symposia, warkshops and practical arientations and expositions
far educational and scientific institutions,

! 1 . . - .
: 4, To procure audio-=visual aids reguired far
dbocumentation and production of varicus scientific and technical

ents store infarmation and da@te to help wildlife m@ndgement

f
and education.

5, To produce vericus publications, viz. z00 bodks,
brochures, handouts, leadflets, reparts, magazines, etc.

. 6 To conduct periodically visitar surveys @nd
analyse the as per their categories and aeve lop wildlife
educational programmes acccrdingly.

b . o e - F—— . [
' 7« _Garden Superintendents: 1. 7To guide and supervise the
steIf working in th€ garaen section and to maintain their

leave records.

junior

2, To undertake }and scaping of zoo grounds and
lawns and to m@intain the nursery for replantation of the
greenery of the parke.

3. To ensure proper managenment of stumps, dedd ard
fallen weody material and to cbtain permission for cutting
green trees, i /_f
4, To ensure use of plant and vegetation waste for ;‘x
serys /,

e anc its proper use far the garden sur
/

K

preparation ©f menur




Y NS
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W 5, To ensure méintendnce of all the q@oeﬂ implements \

/// in woarking conditicns.
/ "‘ 6., To maintain @ll the relevant expenditure recards
and inventcry of the garden sectiocn. :

7. To submit timely progress reports for necessary
acti One BNEXX OXPEE KRQRN

8. Accountdnt:;l. To &k handle fifd@nce anc accounts matters of
both plén @nd non plan budget estimdtes and to scrutinise flow

of recurring amd non recurring expenditure as well as miscellaneous
expenditure.

2. To check cash book, contingencies, c@sh ledger
vcuchers and review the progress of expenditure agdinst séncticnec
grants and tO ensure booking of all expenditure and preparation
of balance sheet as per the rules.

3. To check and pass bills of salaries, D.A advénces,
T,& claims, LTC, Public ard civil works, vehicle fuel, animal
’ diets, material and supplies and to ensure regular Income TBX
deduction of the employees.
4. To ensure submissicn of timely statements of
revenues earned and expenditure accounts for head office/
Ministry @s per specific guicelines.

5. To prepare appropriation and reappropriatiocn
statements and supplementary budget demands,.

6, To check statement of writ off of losses anc
submit for necessary approval,

7. To ceal with auditors and sce that relevant ,
reparts and replies to audit objections be submitted in time. :
|

9. (ffice Superintendent: 1. To wraft clear, precise and
lucid notings ant camrunicati ns @bout the administracive and
service matters and guide the subordinate for the day t¢ day wrk

2. To process matters of recruitment, promotion,
transfer, supera&nnud@ticn, pension benefits, increments, leave,
prcbation and efficiency bar, leave sélary and pension cuntribut;d'l
and SC/5T, haéndicapped and cimpassion@te a@ppointment et. [

3. To process proposals of crea&ion of posts,
applicetion of wark study report, carganisation of symposia/ TTw=

seminars /training and slating of programme for z00 agviscry
, and maintenance and construction works committee meetings.

4, To process matters of advertisements, incidents
honcrarium, awards, fees vigilence, daisciplindry et, .

5. To ensure proper entry of recards in the service
bock of all the zco employees and keep them in safe custody.

6. To ensure proper m@intenence of dak registers anc
issuing and despatch cf circulars, proceedings, instructions, €
notifications and letters.

1
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To facilitete zuwo OLTICE in

1
circulars

G4 Juniar Hiundi 'I‘:inslator;- B . :
siting, notings =rd blinging odt notificeticns, Ci°
o oform@s, guidelines, instructions ard all Gay to ady )
/1 respondances and maintenance Of employees service recaras

-~ Hindi. _

2.To help in escribing necessaly inforrnczt;or.-
apimels "in Hindi for preparing and maintaining signage
1 display aregs of the z00. .

3. = To pLocess apd maintain 2ll the recoras of

public 2nd civil werks in Hindi 2nd take necessary action for £

£&1low up progress., d . -
‘ 4 To prepadre ti_rriely r

eports in bilingual.

5. To sugyest various stps for outreaghing
Hindi implementaticn programmes in  the 240, “

.
’

lh. Security Supervisdr: 1; 7o enfarée security in the'zdo

prenisés round the clocke.

e "5 mo curb vandalism and take preventive
measures to safeqguard Govi. property ana safety to visitors.

3. To eheck entry of vehicles on the n@rrow
inner rcads &nd regulate the gate entry tickets py pesting
necessary ticket collectars and ‘adopt metheds deemed £it to
avoid mélpractice att the main gate. 3

‘ " 4. To kecp lialscn with po.ice authorities
in maint2ining law &nd crder proplems in the zwO.
5. 7T entertain public ccmpld3ints on
of their losses and take fellow up acticn and submit
report to immediate supericr.

atters
PL OULEL S

5, lsbcratoary Asgisient: 1. Collection Of specin.us .
during RNECIOLSY evamination &nd their preparation £ ot Nol bl '

piclegical ard patholes

jcal labcratery ex@miration.xr

: 5. processiny of relevent sémples far ge tailcd
lap. tests/examinations.
5 y

3, rAaintenance Of NRSCWR specimens and
upkeep of their history reccrds.
4, maintenance cf lab. equipments /irs i umel g

order-and miintaining of theixr log bed..’

Ry

3 ' l f‘
16. - Sapitary Inspectar: 1, Cverall supervision of zco /\

sanitAtion and hygienc wariks thet is cleaning of encldsutés
mcats, rcads and paths, ublic CQDVenience ard office builain:

1
2. To take measurecs for Mg leria end ;ost o.oni

e
7o check stray g entrance. )
3 To me&n&ge cisposal of animal nnC veg=mtd i
1 '

</

was te materia
4 To ensure pr.ger maintendnces .&io open tion

of ¢gobar gas plan.
AN
—

n
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. , ’ e
12, To fetch cash from Banx and depcsit reve.ges
into Govt. Account in Bank daily,

5 - 13, Preparation of all cheques, entries of Py
4and accounts, & B '

bd 14, To prepare ray-bills, T.a, claims, GFF returns
etc. .
{ 15. To process bills of water and electricity, tution %

fee/P,C.L., supplementary bills, gate entry tickets property
2, . . o

(2N

tax et

v

;16.  To precess and m¥intain all the carfespondance
~file wark pertaining to his desk wark, o

..‘- S ’.

19. Stenogragher ; 1. Taking dictation and transcription

thereof in Hindi ang English, . A

' N ) 2.+ To maintain confidential files, service
Tecords, and other rclebapt carrespondence. '

4

s , . < ’ =

_L A 3, To maintain-recards of the mckement of
&1l the impartant files and p2pers,

14, To record the. prccecdings of the meetings /

‘and draft Freparation -f_or-eneces:;ary issue, A

[ 1

5. To attend telephonic calls, receive
visitars arnd employees ard guide them to solve their genuine -
problems and arrange meetings with Directar, -
‘ —
AB. Juniar Accountant: 1. To brepare Lon=plan anc plan
estimates. To check ail the Store expenditure accounts
and maéke carrespondance thereon accardingly. '
2. To check pdy bills, T..LTC, advances with

ref. to rules, .
I 3. To iscue admiscicn tickcts to bockisg
clerks and maintenance of their relcvant racards.

" 4. To graft replies Of .audit rcmaris perteéining
to |con respondance secticn, Receonciliation of exp. with
P8y and Accounts and Bank, . : in__»

i S Priperdtion of jn thly oxp. ae. oun c3,
revenues, returns etc, ; .
e

: €. Maintenance of I'egisters Tegdrding )
accounts matter,, \L

B , v,
2§y _Librarisn ; 1, Setting of wildljfe science librery.

H 4

. 2. To procure, ‘cetalogye and mAintain
bceks, reriodicals, Scientific documents etc. .

3. Issuing and receipt of library Toois.

. . E = N T . . L e D

! 4. To neir+ain Tecards 'of films, thotcr iprs,
TV, V.C.R slides, Xer o machire, tape recoarad ¢te., dicure nim,
rroceedings ernd repcrts, j

5. To get auuit of 211 the




‘\.

4

. » > M

“2, _Lowef Livision Clerk : 1. To go all work of ciary.ang 5
a - ] 3 . 0y 3 . -, . *
Gespéten of outgeing ard inccming déks, files etc,

/

}\A—_- 2. To maintain accounts of day ~to-day evp,

Incurs ¢d on mailing .-of posts, telegrammes . 'telex &nd other
conmunications, . .

. 3¢ To do typing - cri.

4. . To maintain all the carrespondi@nce rertrining to T
V&rious mcetings about mandgerent wark, ’ /
. 5. 7o keep medical recards of the employees®and i
estate officeé quarters, . : )
- s "k : : : ,
; 6. To kee¢r recards of 'honararium éng.all genera
crders issued, g

Ig :

. 7. To prepare E8y bills of ¢roup D staff and noting
thereof acquittance rolls, GIF advance, festival advance,

cycle advance etc.

8. To cemplete in advance alil the relevant papers and
ccrfrespondence wark in arder to dccomplish  in time exchenge
" of ani}r‘aa:‘ls.

9. To procure licence and CITES certificates ~
and expart of live zoo inmdtes, \

Hh

or impart

10, To provide specific instructions @nd specificaticns
about preparatiuns of Air carriers to carry live animals ’
shipment as per rules of AT,

‘1l. To prepare Proceedings of animals exchange anc price
fixation committee ang i1ssuing necessary letters to the
concerned zcos,

12, To prepare live stogk inventary reports.

3To process and maintain all the relevanr corlespondsEnce about
énimal &cquisition and fareign exchange deal, - : "

14. To prepare returns of estate . DA, LTC bills ang
Other advances, - -

1_!;-':‘ To arzange weighing of 211 the diet articles received = ~—
from the contractors, @nd to prepare challans listing quantity
‘of thel diet articles in Suplicate, )

16. To ensure proper and safe storage of food items in the '

&

17. To ensure maintepance of all the diet steck registers
and otner inventory registers upto date, LU

18, To take action for timely distribution of the food and
fodder from the stare, ‘ :
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W/ POST : Chokidar @ y
fPAY_COAT.R— ———— —_———— = wa
- & .
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4 | S e S — —— ———— e —— -: = - - 1':~-p._‘_$_~""‘ e
Chowidder s . L.
DUTIES . 1. To waéch over and éuide the zoo. proper

; 2. To assist the animal and garden staff -
in curbing vandalism and preventing
s :
undesirable activities in the zoo0 pre-

mises.
; SR
3. To chéck public vehi;les entering into
Lot : . lawns and grounds, places of side the
standard zoo roads, and te regulate
v, the movements of the visitors on the

. eve of heavy rush.

4, To maintain and enforcing .security in
the duty areas and is the event of any
untoward happening® report to a higher

authority.about the same.

., 5. To report all the lost and found pré-

perties to security supervisor,

)
6. Any other duty assigned-by the superi:

“F‘-' and distribute them, To peepare necessary chalbans thereof
sriweds and any other work assigned by the superiar, -
TR i ' -
XL : X L
3ﬁ?g Gangman : Remov al of dust, dirt and other materials from
Y moat water/bapal, spraying of antimalarial drugs on canal

and water points. . ¢
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"3 @ . LT A}"\_‘.

Aésistant Keeper/Attendants
—-——%\ . - —

[ S

T Tq Cleap 8nima] wastegs, fooqg and ware

Superiogr, To take . dead @nimalg tc

veterinary hospitas for Postmorcep
examination.

[N




et

oo o + . . N
Maintenance of files ir safe custodv

; Trid when recuired. . weodd . i , méle availalbl
/ of duplicator mach ﬁg fhotgézfzo%?g'.aus“lqg of files, operatin
roeards therect, T 2t mechine mxi%gyum,rmb vant
~ 3%, reon: To 1 . -
3 a3 Lh ift the fllGS Tr
N ) e on one sectic i -
w®:ding , delivery of lecters and to aﬁeigé“i_tocfﬁnef, dusting,
£4 . -= X S8 he Cfficer an =
£z tc day work. i EHiCEI B
ter;  To punch gate enty i
Shp to Lunch gate epfiy tickets at the
}l . v 13LTACS cccoralngly-
. - — 4
. 34, Z€o Quard : s R
¥ : 1, To help maintain the lawns and H
: ' grounds of the zoo premises and é
o /Jr - do landscape work with poviev to dis
- 1
provide naturalness ia the area. ...}
. 3
) v ¢ /}
' 2, To ensure upkeeprof 2 nursery .
. required for, plantation j pPropa- :
’ gatiagp of trees, shrubs, herbs, ;
climbers, hedges , 2tc. in the s | .
I Pntmre 700 aredv ;
3.
3, To ensure suitable use and dis- ¢
. posal of decaying/ morbund and E
dead vegetation and trees. ;
4, To ensure timely weeding, pTuUning i
=: lopping of undesirable 3
Vegététionéa' H
5.'To advice the public ¢ not.tozdamage ¢
and plucx flouers, plants and i
throw any eatables in the lawns °
and 'grounds
o , _
6. To take attendance of the staff )
and -supervise their work
. 7. To essure maintenance of garden
' implements in-working conditions. .
8. Any other, duty assigned by the
. _ i S
e e g superior. ~
3 a- T E T E AT TS s R
e e K T8 TELEHE "Fagular 1y Ao
ard feeding uQan*iOl crccr‘ rqiilarlL apout the health bréedi
- H = oy e
¢energl environment of inmdls,
. 2 Tc per oF K
animal caces, er sy perfam vork of reutine clezning OF
) ClC'J.OuLL...g:._,’ nouses cells
1-—(\11\]]'3 and ’:n:{m"’l r.o2tes ard t o ’ Oats' 5(‘@ SrpG we Tt
wetering of érimals o C ensule «__er.g'l\r .EC\_"' N k
3. 7o re;

I
s tructures ete, for irmneciH

o ) 4. To remwe
andmal enclosure,
o 5.
Ze far confinnent o

° en':ure

ey dimal

g

=
3

(2

thy s

» ‘ s < 6.

* b

f '

art arng céwrafes of




Wrcl./‘.,LCL Lijver: Cperatiocn of staa Cer/van Driver
tly madintenence waorlk,

= L_V

‘Iiucn etc. and undertaking pe:

; P d e cmetiem BEpimal Crates
nter s 1. To prepare &nd repdir wooden anifas '-;L e
BRLES. & 4% - & 5 and wi = of the enCle
= }: vée, wooden shelters, 4odrs 4nG SEndonE K . ]
'g-:-‘ﬁar;; and public notice apd directicné Iéu;—uval
BER e f - nin
and. mewv their’ fixing at the convenient places. To gu
06-,{-41'.,.}&4&. noards on. the enclosures. 2
' . - " .. i 3 i wOr
2. To undertake &ll the wood repdil wWo X
KD
- 30, Hork Su;.e:v*scx: 1. To process reguisition fuar procurement
of materials ar.lf:'*. supi-lies required for work in works hop,
" carpentéry misonary @nd :-.3,ntlr_.o re se€irs and nodificution of
i ¥ Y P J .
cages arjd enclosures.
&1l the work of repairs, renovation,
Ly

2, To supervise &l
iificetion and preparation of caycs
1l the fielq equvpr".enx_s of different

and crates,

3. To maintain
sections in uafking conditions,
S
4, To maintain stoc < register of expenditures and

cor*.plet_un = of wark,
5. To get verificaticn of all the stare suynlies
and submit & cetailed report for audit,

received and issued

—fm Tc.g_nnmanor‘ s 1, To thake X-Ray'radicgraphs of sick
conditicn for Institution

ar .
ar:.}ncl ana hellp diégnosis cf the
of ,s pecific treatment,
[ 2. .To develop X
ded to preserve them properly
r ;
| 3. To regquisition X3iRay
nr'“: maintendnce of their stock Froperly.
Jr' 4. To maintain racuigraphic lab.
in warking condition,

-Ray films, and afiter results are recor-
dlengwith the results,
films, chemicals, cassettes

ané¢ XaRay mé@chine

i

|
=» To assist Vety. L fficer in the treatment of

i
[
aji‘;imals._ .
Wephle oud ifilnte 1yt sa0n %Qe
eéscription of display exhibite,

=3

-
O
D

'J

I
I
/
[ : 2. To prepare descriptive beards of the enim:l
in English &nd Hindi, -

3. To prepare blur prints, guide maps, sketches

'CGLItJ.CII beoar os/:.nformduon/lns ruction bpards wi th NeCessary .
‘.plcr.oral infarm?tion, . '
] .

o 4. To assist the Educétiocn Section in o
exhibition ard displaving and teeching about pEinting

| materials, drawing, photogréphy, writing etc.

l

/ 5. To prepare picture panels of living and non-
I living #aterials.

i tc tre

!

J

j €. To m2intain &ll recourds perteining
I material and .)Lp'b ©s he received,

.




< <
tar's in day. te d&y tre
1l ca

c
Tc assist Vety Boc
s ical ang gynaecologice

L Aing , NEndgement of

3. To maintain stcck «f medicines anc eqguirrents in zoo

4 . Srenie e :
e 10 maintszin feeoing Tecards of indocr ratients,

Oviome ot L .
=icket Clerk : 1, To issue gate ::CL"_.SS.LDP ticket, car entry
©ts, guide bGoks S,M8rs etc. ang éeprsit-ell the r\':‘Vﬂrzue t"f“’l
Cashier under intipe tion tc'; Accaunt/Jr. Lccauntent /i,
_."
N o)

and s + <o YO complete ap. midntzin 211 the relevant reccordgs
(=% St e] .

G submi ' Lo the accountant for VCIlI.LC‘aLlO’) and sigring, -
» | ‘3. any ¢4 SDULE with visibars €O be brought to the
Lotice of (the s "’L’I’J_‘Cy Supervisar and a,0°

. ~— - . - !' Al 4+
wer 3 1. To Lue;.\.r“r“(: timely cleanliness cof cag
‘emeval of enimél wastes 2nd unddsirec vegctation

X 2. To arrénge shelters, perching métsrials, tree logs
and i Lrarches reguired faor protecticn fran paturel vagaries and
species biclogical needs,

'
.
\

3. To ensure mronpt repd8ir of the darn ©ge encleosures,
Cagesg, strrlctures e,

Z To ensure that no fareign material rem3ain in thc

animal vicini tv.

5. 70 ensure all
cages are seairely festened
zCC inmates.

doars end gates of erclesures and
and 10c1-cr.. to prevent escdpe of the

6. To ensure @11 g doars, latches and malley are well A
lubricaged for smooth and easy functions,

Z-ﬁ, Sign Board paint ter

bear ing dcsr_uucn of
de:scri_ “ive bosrds of the

2}:. Blagk smith s 1. 7o urderteke all the fitting turning
& welding wark ip &nimal enclosur €8s, cages, ]’1Dusés, cells,.
sr'z_-.;t_cf_c cdyes énd repeir oy moedification oL doors, windows,
shelters and Tepair of trénsportaticn vehicles, garden implements
& michines zang febrication of fra-rez of trans- Cf.’.“ cdges &nd
Crates ent meking of small imglemsnts for clcer Ing work. i@intena.
nce of b’ccrt 2ndg t2ells system fer lifting heay- ¥ articlies/
lcads &nd cdrirk u ¢ dng sewer Yater lines,
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Meli/ Senidr Maly

T —

/

DUTIES

S

;'
Any other duty assigned by 8uperior,:
4 o, . .

To maintain lawns apg ;Erdenh‘of :
ﬁhe 200 by regular watering,fer-

ﬁilizing hoeing veeds ang cutting
grasses, B

To plant, the shrubs, herbvs, hdd- -
g€s, trees apg otherihdornmehts to i

to give @ refural air to the lawn |

and grounds.

-

Yoo

f>
!
!
Io raise and meintain plagpt nur-

sery for replenishing plants ang

tree collectiong of Zoo Premiges,

To do‘timelf weeding, lopping and
Prunning of undesired vegetagion

and suitably use or dispose«i of
decaying vegetation, fallen apg ‘
dead trees and plants, }

To clean the wastes left by visi-
tors in the lawng, '

]

?o report, Supervise and contg-
rol Spoiling ang damaging of lawns
r

?nd grounds. by the public, :

N 2




-

e S

: Head Watchman
ronc.t s o — £ . —— Y

DUTIES 1. Take attendance of chowkidars and accorg

work gad fix place of duty in absencec:{_"

secdglty supervisor. i

2. To take round to ensure that "chowkidars
are present at their duty prea and tc

ensure security round the clock.

3, To keep the superior authoritiesiinfors -

. about any law and order problems.

'y ._“)~,:
LR
4, To prevent unauthorlsed entrants into 9-5:

II“"

z00 and help bocking clerks and tlckét

collectors on such occassions.

5. To check security registers.

40. rNahaout : Maintenance ana fe.ding BArXOK
elephants, takinc them round , o ?f y xs
them exercise, SESRhSRt € s Bnct oskexing
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e Van priver /Je

iV er s

*‘k ft ruck eto.

and under

Coeretion
tak

re @56 Depulr

@

codier

cf staa Car/an
1ng petty maintenance

Lrdvrar

HOR e

5
1
S

@ S g f- AT . R ) -
E-zge?'?%%}m}rr}sl wooden shelter s, doars &nc C‘tf'u
(;C::;-}:.ES hC‘l:“ 25 Ca".:_“.ff end ,LJ:-_'._C nuti el :I:Ll \.-,I..J.A. cs ..:_O
a;c'i their their’ fixing &t tle convenient places. =

& ds ©n the enclcsurese.

d&?crlytl\.’. €. pear

2, To uncertihe &11 the wocd ©

- 35, Work Supervisars 1, To procere Xecuisition for procurement
e ) = i

off m&tarials eno suji ..lles recguired for work in werk: hor,
Ca&Ipentry misoneary rainting, repsirs &nd nedilicuticm of
cages and enclosures

me@ificatl

2. To maintain 217

L thne field ecuipmantsz of Eiteis
T€CTiops, in vefking conditions,
4, To maintsin stcc1’ rzoister of exyenditures and
completicon = of wark.
Sk To get verificeticn of all the ZLEe vu. lios
Yeceived and iscued and submit & cetailed rerort forr audit
a) . X-Fay Techinicisn : 1. To take x-aa v radic
arimal &nc nelp diégncsis of the condition for
©f specific trcatrre:ut., ‘
2. To develeop A-k@y films. and &fter results &re reccy ~
dad tc Lreserve them properliy &lcngwith the results.
3. 7To requisition XRay films, chemicals, cazietites
dnd maintena@nce of their stochk progerly. .
4, To r@intain réduigrarnic. lab, andé xitay rE-hine
in working conditicu, R

Yy

nimals..

37 1-

»
syst

’C_St

[y

n Knglisn ary

3, To prepére olur prints, guide
ion b’“"as/.; nfarmationyinstruction boards
cral infarmition, '

cauti
pict

Ee e B2




